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1. O0mue noJiokeHUs1
1.1. Hacrosimee Ilonoxkenue pazpaboTraHo B cOOTBeTCTBUU C DenepalibHbIM
3akoHOM P® ot 02.05.2006 roga Ne59-®3 «O nopsike paccMOTpeHHs 0OpalieHHi
rpaxnaan  Poccuiickoit ®enepauun» ¢ usmeHenusmMu Ha 03.11.2015 ropa,
BHeceHHbIMU ~DenepasibHbiMu  3akoHaMu  OT  29.06.2010r.  Nel26-d3, ot
27.07.2010r. Ne227-®3, ot 07.05.2013r. Ne80-D3, ot 02.07.2013r. Nel182-D3, ot
24.11.2014r. Ne357-®3, ot 03.11.2015r. Ne305-®3, BO WHCHOIHCHHH YKaza
[Mpesunenta PO ot 17 ampens 2017 r. Nel71 «O MOHMUTOpUHTE U aHAIU3E
pE3yJAbTATOB PACCMOTPEHUSI OOpalleHUuM TpaxaaH W OpraHu3alui» W B LEIIX
YHOPSAIOYECHHS] PACCMOTPEHHUsI OOpaIleHU Tpa)KJaH, a TAK)KE CBOEBPEMEHHOI'O H
PETYISIPHOrO pa3MeIeHUs HH(POpMaU O PE3yIbTaTaX PACCMOTPEHUSI 0OpalIeHUI
rpaxaan Ha noptane CCTY .P®.
1.2. TlonmoxkeHue ompenesseT MOPSAOK PacCMOTpPEHHUsS OOpalleHHil TpakKaaH, a
MMEHHO, MOPSIIOK y4eTa, perucTpalii, pacCCMOTPEHHUS U pa3pelieHus: oOpaiieHui
rpaXK/1aH, KOHTPOJISI UX HCIOJHEHHWS, OpraHu3aluy JMYHOTO MpUEMa TpaxaaH B
MYHHUITUTIATFHOM OFO/I)KETHOM 00111e00pa30BaTEIbHOM YUPEKICHUH
«IIpuropoanas cpeansisi o0OieoOpa3oBaTenbHas Imkoyia» (mamee — MBOY
«IIpuropoanas COLLD»).
1.3. Paccmotpenue oOpamieHWil rpakmaH B YUPEKICHUH PETIIaMEHTHPYETCS
CJICAYIOIIMMU HOPMATUBHBIMU MIPABOBBIMU aKTaMU:
» Konctutynueint Poccuiickoit denepanuei;
» @enepanbHbiM 3ak0HOM oT 29.12.2012 Ne 273-®3 «0O06 oOpa3oBaHuM B
Poccuiickoint @enepanumy;
» depepanbabiM 3ak0HOM OT 02.05.2006 Ne 59-D3 (pea. ot 27.12.2018) «O nopsinke
paccMoTpeHus ooparieHui rpaxkaan Poccuiickoit denepanumy;
» ®enepanbubiM 3aKkoHOM Poccuiickoit @eneparuu ot 27.07.2006 Ne 149-03 «O06
uH(popManuu, THPOPMALIMOHHBIX TEXHOJOTUAX U O 3allUTe HH(DOpMALUNY;
» denepanbabiM 3ak0HOM P® ot 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX
1.4. T'paxxiane, Kak MPaBUJI0, POAUTEINH (3aKOHHBIE IPEICTABUTEIN ) 00YUaIOIINUXCS,
MMEIOT MPAaBO 0OpaIlaThCs JTUYHO, & TAKXKE HANPaBJSATh B IIKOJIY KOJUICKTUBHBIC
oOpaienusi. OOpalleHus MOTYT HampaBJsAThCS MO MoYTe, (PaKCUMUIIBHOM CBSI3H,
tenerpady, AJIEKTPOHHOM IMOYTE M MHBIM HMH()OPMAIMOHHBIM CHCTEMam OOILEro
M0JIb30BAHUSI.
1.5. Jlna peanuzauuu 1esed MOJIOKEHHUS HCIONb3YIOTCS CIIEAYIOIINE OCHOBHbBIC
TEPMUHBI:
OOpamenue rpaxaaHuHa (mamee oOpalieHuWe) —  HamNpaBJICHHBIE B
rOCyJJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIPaBJIEHUS WU JTOJKHOCTHOMY
JUIYy B MUCbMEHHOW (popMe mim B GopMe AJIEKTPOHHOTO JOKYMEHTOOOOpOTa, B
TOM 4YHCJE€ C WCIOJb30BaHUEeM defepabHON  HWH(POPMAITMOHHOW CHUCTEMBI
«EnuHbIi TOpTai roCyJapCTBEHHBIX M MYHUITUTIATBHBIX YCIYT (DyHKIMIN), (1anee
— EnuHbIil mopTan), mnpeajioXKeHue, 3asBICHUE WM Kanoba, a TakkKe YCTHOE
oOpalieHre TpaxJaHWHAa B TOCYAApPCTBEHHBIA OpraH, OpraH MECTHOT'O
caMOyIIpaBJICHUSI.

Hpezmo;lcemle — PECKOMCHJAIVH I'paXKJaHrWHa 110 COBECPHICHCTBOBAHUIO 3aKOHOB U
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HHBIX HOPMATHUBHBLIX IIPABOBLIX aKTOB, ACATCIbHOCTU I'OCYAAPCTBCHHLIX OPraHOB
N OpPraHoB MCCTHOI'O CaMOYIIPABJICHHA, PA3BUTHIO 06HICCTBCHHI>IX OTHomeHHﬁ,

YIYYIIEHUIO COIIMAIIbHO — SKOHOMHYECKMX W UHBIX cdep IeAaTeIbHOCTU
rocy/aapcTBa U O0IIeCTBa.
3asBiieHMe — TIpoch0a TpakIaHWMHA O COJCUCTBUM B pealu3allu  €ro

KOHCTUTYIIMOHHBIX MPaB U CBOOOJ MM KOHCTUTYIIHOHHBIX MPaB U CBOOOJ APYTUX
JuIl, TU00 COOOIIEeHrEe O HAPYIICHUH 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, HEJOCTAaTKaXx B pabOTE TOCYyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYMPAaBJIEHUS U JOJDKHOCTHBIX JIUIL , TMO0 KPUTHUKA JIEATEIBHOCTH YKa3aHHbBIX
OpPraHOB U JOJDKHOCTHBIX JIUILL.

Kanoba — npocn0a rpax1aHrHa 0 BOCCTAHOBJIEHUH UJIU 3aIUTE €r0 HapyIIEHHbIX
npaB, CBOOOJ WM 3aKOHHBIX HHTEpPECOB, JHOO MpaB, CBOOOJ MM 3aKOHHBIX
UHTEPECOB IPYTUX JIULI.

JOJIKHOCTHOE JIMIO — JIMIO, IIOCTOSHHO, BPEMEHHO WM 110 CIELUAIbHOMY
MOJIHOMOYMIO  OCYHIECTBJSfOIIEe (PYHKIIMM TPEICTaBUTENs BJACTA  JUOO
BBITIOJIHAIOIIEE OPraHU3alMOHHO — PAaCHOPSIAUTENbHBIE, AaIMHUHUCTPATUBHO —
XO035MCTBEHHbIE (DYHKIIMM B TOCYJapCTBEHHOM OpraHe WJIH OPraHe MECTHOIO
CaMOYTIPABJICHUS.

2. Opranu3anms 1eJIONpPOU3BOACTBA
2.1. Opranuzarus paboThI C MUCbMaMHU M YCTHBIMH OOpaIIEHUsIMU TPpaKIaH JOHKHA
oOecreunBaTh HEOOXOJIMMBIE YCIOBHS JUIsl OCYIIECTBIEHUS MPEIOCTaBICHHOTO U
rapantupoBaHHoro rpaxnaaHaMm Koxcturynueir P® mnpaBa oOpamartbes c
MPEIOKEHHUSIMU, 3aBJICHUSIMH U )Kai00aMu B MMCbMEHHOW U YCTHOM (hopme
2.2. OTBETCTBEHHOCTh 3a OPTraHU3AIMIO W COCTOSIHHE JACIIOTPOM3BOJACTBA TIO
NUCbMaM W YCTHBIM OOpalleHUsIM Tpa)xJaH BO3JAraeTcsi Ha PYKOBOIAUTEINS
00pa30BaTeNbHBIM YUPEKICHUEM.
2.3. Jlemonpon3BOJICTBO MO OOpAIICHUSM TpaKJIaH BEIETCS OTACIBHO OT JIPYTHUX
BUJIOB JIEJIOTIPOM3BOJICTBA U OCYIIECTBIISIETCS CEKpeTapeM o00pa3oBaTeIbHOTO
YUPEKACHUS.
2.4. IlpunHsiTHE pelIeHus 0 PACCMOTPEHUIO MTUCEM U YCTHBIX OOpallleHull rpaxkiaH
OCYILIECTBIISIETCS PYKOBOJIUTENEM 00pa30BaTEIbHOTO YUPEKICHHUS.
2.5. HenocpeacTBeHHOE WCIIOJIHEHUE TMOPYYEHHH 1O MHCbMaM U YCTHBIM
oOpalieHusiM  TpaxJaaH OCYIIECTBISIETCS.  OTBETCTBEHHBIMH  paOOTHHKAMU
00pa30BaTENbHOTO YUPEXKIACHHUS.

3. [Ipuem u perucTpauus NUCeM rpazkaaH

3.1. Bce moctymatomye B o0Opa3oBaTelbHOE YUpEKIACHUE OOpaIlleHHs TpakKIaH
NpUHUMAIOTCI W OQOPMIIAIOTCS B JICHb WX TIOCTYIUICHUS CEKpeTapeM
00pa30BaTeNbHOTO  YYPEKICHWS] B COOTBETCTBUM  C  JOJDKHOCTHBIMU
00s13aHHOCTSIMHU.
3.2. Tloctynaromue oOpalieHusi C KOMUAMH JIOKYMEHTOB (HampuMmep, KOMUH
aTTECTaTOB, MUIJIOMOB, TPYAOBBIX KHIDKEK W Jp.) NPUKPEIUISIOTCS K TEKCTY
oOpamenus. [lodydeHHbIE TO/JIMHHWKKA  JOKYMEHTOB, IIEHHBIE Oymaru
BO3BPAIIAIOTCS TPAKIAHAM T10 aKTY.
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3.3. OOparieHus rpax/aH, KOMU OTBETOB Ha HUX U JJOKYMEHTHI, CBS3aHHBIE C UX
paspeuieHueM, (GOPMUPYIOTCS B Jella B COOTBETCTBUM C YTBEPXKICHHOMN
HOMEHKJIATYPOM.

3.4. IlocrynuBmme mnHWchbMa  TPaXAaH  PETHCTPUPYIOTCS  CEKpeTapeM
00pa30BaTeILHOTO YUPESKICHUS B )KypHAJIC yueTa. PerucTpaoHHbIN (BXOISIINM)
HOMEpP THChMa COCTOUT W3 TMOPSAKOBOTO HOMEpa IMOCTYMHUBIIETO OOpamieHus B
npenaenax KaJleHJapHOoro roja U UHJEKca Jelia o HOMeHKiIarype. Eciu 3asBuTENb
MpUcial HECKOJbKO IMHCEM, HO MO Pa3HbIM BOIpPOCaM, TO Ha KaXJI0€ MHUCbMO
MPOCTABIIIETCS] CBOM PErvucTpalluOHHBIN HOMep. Eciu muchMo mepeciiaHo, TO B
KypHane (B rpade «IIpuMEUYaHUE») YKa3blBae€T, OTKyJa OHO MOCTYNWIO (OT
aJIMUHUCTpPAIIMM, TOPOJCKOM TMPOKypaTyphbl, OTAeNa oOpa3oBaHUS U T.J.)
[ToBTOpHBIE TTUCHEMA CTaBATCS Ha KOHTPOJib. [Ipu pabote ¢ HUMH MOAOHpAIOTCS

MMEIOIIHECS TOKYMEHTHI IO 00pallleHUsIM JIaHHOTO 3asiBUTENs. B sKypHaie ydera u
PETUCTPALMOHHO-KOHTPOJIBHBIX KapTOUYKax IIPUCBaNBaACTCs ouepeaHON
pETrUCTPALMOHHBIA HOMED.

3.5. Ilocne peructpanuu oOpamieHus Hampapisiorcs aupekropy MbBOY
«IIpuropoanas COIL» nns odopmiieHUs PE30TIONUU C YKa3aHUEM UCIIOJHUTEIIS,
MOPSIZIKA U CPOKOB UCITOJIHEHHUS.

4. TpeOoBaHus K 00pallleHUIO
4.1. ITucemenHoe oOpalieHue TrpakJIaHWHA JOJDKHO COJEpKaTb HAMMEHOBaHHE
HIKOJIBI, (haMUJIMIO, WM, OTYECTBO JOHKHOCTHOIO JIMIA JHOO €ro JOJKHOCTD,
dbamMuiIMoo, UM, OTYECTBO 3asBUTENS, MOYTOBBIM aJpec, MO KOTOPOMY HYKHO
HAIpaBUTh OTBET, YBEAOMJICHHE O Nepeajpecaluu oOpallleHus, 1aTy U JUYHYIO
HOJITHUCH.
4.2. B oOpaiieHun, COCTaBIEHHOM B (hOpME AJIEKTPOHHOTO JIOKYMEHTA, TPaKIaHUH
JIOJKEH yKa3aTh. CBOU (DAMUITUIO, UMsI, OTYECTBO; aPeC AIEKTPOHHOM MOYTHI, €CIIH
OTBET JOJDKEH OBITh HampaBiieH B opMe dIEKTPOHHOTO JTOKYMEHTA, U TOYTOBBIN
aJipec, eclii OTBET JOJHKEH ObITh HAmpaBlieH B MUchbMeHHON (popme. K oOparennto
rpaXJaHWH BIpaBe MPWIOKUTh HEOOXOAMMBIE ITOKYMEHTHI W MaTepuajbl B
ANIEKTpOHHOU (hopme. Takke OH MOKET WX HANpPaBUTh TH JOKYMEHTBHI WU UX
KOIUH B MUCBMEHHOH (popme 1o mouTe.
4.3. B KOJIIEKTUBHOM OOpAIlEHNU YKa3bIBAIOTCA: PaMUiIMs, UMs, OTYECTBO OJTHOTO
rpaxkIaHrHa, OOpaTHBIIETOCS OT JIMIA KOJUIEKTHBA M (DaMUJINH, WHHUIMAIBI |
HNOJIMUCH JPYIMX WICHOB KOJUIEKTHBA, C YKa3aHHMEM KOHKPETHOIrOo ajpeca
(MOYTOBOTO WJIM 3JIEKTPOHHOT'0) 110 KOTOPOMY CJIeAyEeT HAlpaBUTh OTBET.
4.4. OtBer Ha oOpalieHue TpaxaaH HE JACTCS B CICAYIONINX CUTYallUsX: €CIIU B
oOpaImieHn He yka3zaHa (haMuivs TpaKJaHWHA, HAPABHUBIIETO OOpalleHue, WIn
MOYTOBBIA aJipec, MO KOTOPOMY JOJDKEH OBITh HAINpaBi€H OTBET; €CIU TEKCT
oOparieHusi Mpo4YecTb HEBO3MOXKHO M3-3a €ro (PU3UYECKOTO COCTOSHUS, 00 3TOM
rpaKJaHUHY COOOIIAEeTCS B TEUEHUE CEMU JHEH OT MOMEHTAa PErucTpalliu; €Ciu B
oOpallleHUU COJIepP>KaTCs HELlEH3ypPHBIE THOO OCKOPOUTEIbHBIE BEIPAKEHHUS, yTPO3bI
’KU3HHU, 3/I0POBBIO0 U UMYIIECTBY JOJKHOCTHOIO JIMIIA, & TAK)KE YJIEHAM €ro CEMbH,
00 3TOM TpaKJaHUHY COOOIAETCS O HEAOMYCTUMOCTH 3JI0yNOTPEOICHUS MTPaBOM;

€CIM B OOpallleHUuU COAEP)KaTCs CBEJACHHUS O IMOATOTAaBIMBAEMOM, COBEPIIAEMOM
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WIA COBEPIIEHHOM MPOTHBOIPABHOM JIESHUHM, a TaKkKe O JIMIe, €ro
HOJTrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpaIleHue MOAJICKUT
HAIpPaBJICHUIO B TOCYAAPCTBEHHBIM OpraH B COOTBETCTBHM C €T0 KOMIICTCHIIMEH;
€clii B MHUCbMEHHOM OOpallleHnu TpakJaHUHA COJEPKUTCS BOIPOC, HA KOTOPBIN
eMy paHee ObLI JaH OTBET M0 CYIIECTBY U MPH 3TOM B 0OpaIlleHuH HE PUBOAATCS
HOBBIE JIOBOJBI WM OOCTOSITENIBCTBA, IPa)XJAHUHY COOOLIAeTCS pEIIeHHE O
0€30CHOBATEIIBHOCTH OYEPEAHOr0 OOpAlEHHS WU MPEKPALICHUH MEPENUCKU 10
JTAHHOMY BOIIPOCY.

4.5. O06parieHus Tpaxk/iaH, HE CoJeprKalllie TaHHBIX, YKa3aHHBIX B MyHKTax 2.1. —
2.3. HACTOSIIETO TIOJOKCHHUS, MPU3HAIOTCS AHOHUMHBIM M PAaCCMOTPEHHUIO HE
ITOJIJIEIKHT.

4.6. TlucekMeHHBIE OOpalIeHHs] TpakIaH W MaTepHalbl K HUM, KOIUU OTBETOB,
JOKYMEHTHI 110 JITYHOMY TIPUEMY TpakaaH (OpMUPYIOTCS B JieJia B COOTBETCTBHH C
HOMEHKJIaTypO# Jel.

5. [Topsiiok paccMOTPEeHUS MUCHMEHHBIX (3JIEKTPOHHBIX) O0OpalIeHH i
5.1. [IuceMeHHOE OOpalleHue MOJJIEKUT 00A3aTeIbHON PETUCTPALMU B TEUCHUE
Tpex AHer ¢ MomeHTa noctyrieHuss B MbOY «lIpuropognas COIL».
5.2. Tlocne wusyuyeHus oOpaiieHus, TPOBEPKH JHYHBIX JaHHBIX 3asBUTEINS,
oOpaienue peructpupyerca padbotHukoM MBOY  «Ilpuropognas COIly,
OTBETCTBEHHBIM 3a paboTy ¢ OOpalleHHsIMU TpaxJIaH B XypHaye oOpalieHHit
rpaXkaaH.
5.3. IlpunsitHe pemieHUs TO PACCMOTPEHHIO THCHMEHHBIX (DIEKTPOHHBIX)
oOpamieHunii rpaxaaH ocyuiecTBisieTcss pykoogutenem MBOY  «llpuroponnas
COIIl», koTOpbIi Ha3HA4YAET MCHOJHUTENS U OINPENENSIECT CPOKH PacCMOTPEHUS
oOparreHus.
5.4. Cpok paccmotpenus ooparieHus: coctapiseT 30 qHel co AHS perucrpaiuu. B
UCKITIOUUTETBHBIX CIy4Yasx OH MOXET ObITh IPOJIJIeH, HO He 6osiee ueM Ha 30 qHEl.
O npoasieHnH cpoKa pacCMOTPEHMSI TPAKIAHUH YBEAOMIISIETCS 0(UIIUAIBHO.
5.5. OOparmienusi, He TpeOyrOIIME CHEIUATHHOTO M3y4eHUs U (WJIM) MPOBEPKH,
paccMmaTpHuBarOTCs B CPOK He Oosiee 15 qHel.
5.6. PaccmoTrpenue oOpaiieHuil rpak/iaH, COAep>KalluX BOMPOCHI 3alIUTHI MpaB
pebeHKa, MpeUIoKEHUsT MO MNPEJOTBPAIICHUIO BO3MOXKHBIX aBapuil W HMHBIX
Ype3BbIYANHBIX CUTYAlUN, TPOU3BOAUTCS 0€30TIaraTesibHo.
5.7. UcnonHurtenb, Ha3HAYEHHBIM PYKOBOIUTENIEM, T'OTOBUT IMPOEKT OTBETa Ha
oOpalieHre U MPEACTABISIET €r0 B YCTAHOBJICHHBbIE CPOKM PYKOBOAMTENIO Ha
YTBEPKJICHHUE.
5.8. ConeprxkaHue mpoekTa OTBETa HE JOJHKHO MPOTUBOPEUUTH 3aKOHOJATEIbCTRY
P® u npuHATHIM B 00IIIECTBE STHUESCKUM HOPMAaM.
5.9. Eciu nmns paccmoTpeHus: oOpaiieHusi Tpa)xJIaHWHAa TpeOyeTcsl MOIydeHHE
JIOTIOJIHUTEIBHBIX MAaTEPUATIOB, UCIIOTHUTENb TOTOBUT M HAIIPABIISIET HEOOXOAUMBIE
MM CbMa-3anpockl. 'oCy1apCcTBEHHBIN OpraH, OpraH MECTHOIO CAMOYTIPABIICHUS WU
JOJDKHOCTHOE JIMLO [0 HAIpaBJIE€HHOMY B YCTAaHOBJIEHHOM MOPSAKE 3ampocy
o0s3aHbl B TeueHuWe 15 pJHEH TmpeAoCTaBUTh JOKYMEHTHI M MaTepuallbl,

HCO6XO,III/IMBIG A1 paCCMOTPCHUA 06pa1ueHH$1, 3a HCKIIOYCHHUCM OOKYMCHTOB U
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MaTepHasioB, B KOTOPBIX COAEPIKATCS CBEACHUS, COCTABIISAIONINE TOCYIaPCTBEHHYIO
WIM UHYIO OXPaHsAeMyI0 (eiepalibHbIM 3aKOHOM TaifHy, U I KOTOPBIX YCTaHOBJICH
0COOBIH MOPSIIOK MPETOCTABICHUS.

5.10. 3ampoc cocrtaBisieTcss B TpeX OK3EMIUIApax: OJWH HaMpaBlAETCA IO
Ha3HAYEHUIO, IPYTOi — 3asBUTEII0 0OpallleHus], TPETUH OCTAETCs B LIKOJIE.

5.11. [Ipu nomydyeHUU MpoOEKTa OTBETAa Ha OOpallleHUE, PYKOBOAUTEIL MPOBEPSET
ero Ha TMpeIMeT NPaBWIBHOCTH OQPOPMIICHHUS, MOJHOTHI HMH(OpPMAIIHH,
COOTBETCTBHS BBIBOJIOB JICHCTBYIOIIEMY 3aKOHOJATenbCTBY. Ilpm cormacum c
IIPEICTaBJIEHHBIM [TIPOEKTOM OTBETA, PyKOBOJMTEIb NIEPEIAET €r0 JIJIsl HAPaBIICHUS
3asBuTeNt0. Ecnum He corjlaceH, BO3BpalllaeT HUCIOJHUTENI0 Ha JI0paboTKy C
yKa3aHHUEM CPOKOB yCTPaHEHHs HEJOCTATKOB.

5.12. Ecnu 0TBET 0 CYILIECTBY OCTABICHHOIO B 00OpAIlI€HNH BOIIPOCA B CUITY KAKUX
100 NMPUYMH 1aTh HENb3sl, TPAXXIaHUHY, HAlTpaBUBILIEMY OOpalleHue, coo0IaeTcs
O HEBO3MOKHOCTH J1aTh OTBET.

5.13. ObparmieHne 10KHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKTHI U
JIOBOIbI, U3TI0’KEHHBIE B HEM, JOJDKHBI OBITh POBEPEHBI C TOUKU 3PEHHSI TOJTHOTHI,
JOTUYHOCTH, 3aKOHHOCTH, OOOCHOBAaHHOCTH M JOCTOBEpPHOCTH. OTBEThl Ha
oOpallleHus TpaXxAaH J0JKHBI ObITh apryMEHTUPOBAHHBIMU, C PA3bsICHEHHUEM BCEX
3aTPOHYTHIX B HEM BOIIPOCOB, & €CJIM B yJOBJIETBOPEHUHM OOpAILLEHUS 3asIBUTEIIIO
OTKa3aHO — COJIEPKAaTh UETKOE Pa3bsICHEHHE IMOpsiKa 00XKaJOBaHUS MPUHATOIO
pellleHusl C yKa3aHWeM OpraHa (JOJKHOCTHOTO JIMIA), K KOTOPOMY MOXKET OBITh
HaIpaBJjeHa kano0a.

5.14. Tlpu odopmieHHMU OTBETa Ha OOpallleHHE HEOOXOJAMMO PYKOBOJCTBOBAThHCS
npaBujIaMHu JEJONPOU3BOACTBA U O(POPMIIEHUS HUCXOAAIIUX JOKyMEHTOB. OTBET
JIOJKEH COJIEpIKaTh JaTy, PETUCTPALMOHHBIA HOMED TOKyMEHTa, (DaMUITHIO, UMS U
OTYECTBO 3asBUTEINI, €ro MOYTOBBIA aJIpec, TEKCT (OTBEThl HA MOCTAaBJICHHbBIC
BONPOCHI), HAUMEHOBAHME JOJDKHOCTH JIMILA, TOAMMCABILIErO JIOKYMEHT, €ro
dbaMunuio, UM, OTYECTBO U HOMEp TesnehOoHa UCTIOTHUTEIS.

6. Opranu3anusi JMYHOTO PHEMa IPAKIAAH.
[Topsinok paccMOTpeHUs YCTHBIX OOpaIeHH.
6.1. Jluusbplii mnpueM TpaxkIaH OCYIIECTBISETCS B ILENAX ONEPaTUBHOIO
pPaccMOTPEHHUs YCTHBIX OOpaIIeHU TpaxaaH U I0PUINYECKUX JIUI, OTHOCAIINXCA K
komnereHunn MDBOY  «lIpuropognas COIL», cokpaimieHuss KOJMYECTBa
NUCbMEHHBIX  OOpallleHHil, OpraHu3alnuu  [OpeAyNpEeAUTEeIbHON  padoThI,
YCTAHOBJICHHSI U YCTPAHEHHs] MPUYUH HEBBINOJHEHUS JTOJDKHOCTHBIMM JIMIIAMU
BO3JIO)KEHHBIX Ha HUX 00sI3aHHOCTEH.
6.2. Tlpuem rpaxnan ocyuiecTBisiercss pykoBoguteseM MBOVY «llpuropoanas
COIll». Ilpu HEoOXOIMMOCTHM PYKOBOJUTEIb MOKET JUIsl pELIEHUsT BOIpoca
NPUTTACUTh CBOMX 3aMECTHUTENeH, MpernojaBaTesied WM ApPYyrux paOOTHHKOB
IIKOJIBI.
6.3. Uudopmarus o mecte mpuema, a TakkKe 00 YCTAaHOBJICHHBIX JJISl IPUEMa JTHIX
U Yacax JOBOJUTCS JO CBEAEHHUS TpaxaaH uepe3 WH(GOPMAIMOHHBIA CTEHA H
odpunnanbubiii caiTt MbOY «llpuropoanas COIL».

6.4. Ilpyu nUYHOM TmpUeMe TpaXIaHUH JIOJDKEH MPEIbBUTh JOKYMEHT,
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yIIOCTOBEPSIONIUI €T0 TUIHOCTb.

6.5. B ciyuae, eciiu u3JI0’)KE€HHBIE B YCTHOM OOpallieHuH (PakThl U 00CTOSTEIHCTBA
SBIISIOTCA OYEBUAHBIMU U HE TPEOYIOT JOMOJHUTENBbHOM MPOBEPKH, OTBET Ha
oOpallleHHe ¢ corjiacusi rpakJaHNHa MOKET OBbITh JaH YCTHO B Xoje mpuema. B
OCTaJbHBIX CIIydasx JaeTcs MHCbMEHHBIH OTBET MO CYIIECTBY MOCTaBICHHBIX B
oOpallieHu! BOIIPOCOB.

6.6. YcTHble oOpailieHuss MOTYT TMOCTyNaTh MPU MPOBEACHUU MpHEMa, BO BpeMs
TeNe(OHHBIX TIEPETOBOPOB U PACCMATPUBAIOTCS B CIydasiX, KOTJla U3JI0KEHHBIC B

HUX (aKThl W OOCTOATEIhCTBA OYEBUIHBI M HE TPEOYIOT TOTOJHUTEIHLHOU
MIPOBEPKH, JIMYHOCTH OOpAaIIaIONIMXCsS M3BECTHHI W yCTaHOBIIEHB. Ha ycTHBIC
oOpalieHusi, Kak MpaBUiIo, Ta€TCs OTBET B YCTHOM (hopme.

6.7. Nudopmanusi 00 YCTHBIX OOpallleHUSIX MOXKET ObITh BKJIIOYEHA B >KypHAJ
oOpalleHu.

7. O0001IeHHe U AHAJIN3 MUCbMEHHBIX H YCTHBIX 00pallleHui IrPakIaH.
7.1. Jlupexktop 0o0Opa30BaTEIBLHOTO YUPEKACHUS WIA MO €ro MOPYUYEHUIO JIPyrue
JIOJDKHOCTHBIC JIMIA JIOJDKHBI CHUCTEMAaTHYECKH aHAIM3UpoBaTh M 0000IIaTh
MPEAJIOKEHUS, 3asIBJICHUS, )KAIO0BI TPaXK/IaH U COJIEpIKAIMECs B HUX MPAKTUYECKUE
3ameyaHusa. Llenb: CBOEBpEMEHHOE BBISBICHHE M YCTPAHCHHE MPUYUHBI,
MOPOXKIAIOIIEH HapylleHUWE MpaB 3asBUTENEH, 3alIUTa HHTEPECOB TIpak/IaH B
COOTBETCTBUM C  3aKOHOJATEIbCTBOM, a  TaKKe  COBEPIICHCTBOBAHUE
OpraHU3allMOHHON M YNPABJICHYECKOW MESITEIBHOCTH B CHUCTEME OOpa30BaHUS
JAHHOW TEPPUTOPHH.

7.2. O6o6menne oOparieHuii MOXKHO OCYIIIECTBIIATH MO CIEAYIOIMIEH MPUMEPHON
Kiaccudukanuu: 1Mo aapecy oOpamieHuii (B TOM YHCIE TOCTYMAOIIMX U3
BBIIIECTOAIIMX OpTraHW3aluid W Jp.): MO0 TUIAM U BUJaM 00pa3oBaTeNIbHbIX
VUPEKICHUN;  CKOJIBKO  TOJIYYEHO U PACCMOTPEHO  KOJUIEKTUBHBIX,
WHIUBUyaIbHBIX, AHOHUMHBIX OOpallleHHi; [0 HampaBleHusM paboTel (10
kinaccudukaropy tem). IIpoBoauTCS KONMMYECTBEHHBIM M KAYECTBEHHBIM aHaIu3
BCEX TMOCTYMUBIIMX OOpalIeHUH C XapaKTePUCTUKON (HAKTOB, H3IOKEHHBIX
3aSBUTEIISIMU M YKa3aHHEM pe3yJbTaTOB: B YacCTHOCTH, Kakue (haKThl
NOATBEPIMINCH TMOJHOCTBIO WiIM 4actuyHo. Ilo pesynpraTtam  aHanmuza
npeacTaBisercss  UHGOpPMAIUMg € KOHKPETHBIMM  PEKOMEHIAIMSMU  TIO
COBEPILIEHCTBOBAHUIO PabOThl B JIaHHOM Bolipoce. Matepuainbsl opopMIisitoTcs B
BUJI€ 00OOIIEHHBIX CBEICHUIN U aHAJTUTUYECKUX CIPABOK.

7.3. Ananutuyeckass nH(opmanus Mo uToraM padoThl C OOPAILIEHUSIMH TPAXKIaH
MOATOTaBJIMBAETCA 32 KaJICHIapHbIN ToJ1 (IT0 KBapTaiam).

8. ®opMupoBaHHeE U XpPaHeHHe JIeJ] 110 MMChbMAM M YCTHBIM 00pameHusimM
rpaskaaH.
8.1. Bce mnocrtynuBIIME THChbMa M YCTHBIE OOpallleHUs Tpa)xaaH Mocie HX
pa3penieHus: JOJDKHbBI ObITh BO3BpPALEHBI CEKPETAPIO CO BCEMH OTHOCSILHMMHUCS K
HUM MaTepuajiamMu [JIsl IIeHTPAJIM30BAHHOTO yueTa U (OPMUPOBAHUSA [IE.
dopmHupoBaHHE W XpaHEHHE e MO OOpallleHUsIM TpaKIaH y HUCHOIHUTEIN
3amperaeTcs.



8.2. TlucpbmeHHbIe OOpalleHus] Tpa)KIaH, KOIMU OTBETOB HAa HUX M JIOKYMEHTHI,
CBSI3aHHBIC C UX pa3pelIeHueM, a TaK)Ke TOKyMEHTHI 110 JTHYHOMY TIPHEeMY TpakIaH
(bopMHPYIOTCS B JIeja B COOTBETCTBUHU C YTBEPKIECHHON HOMEHKJIATYPOU JIE.

8.3. B mpomecce QopmupoBaHus el MPOBEPSETCS TaKKe MNPABUIBLHOCTH
opopmieHuss  AOKYMEHTOB  (TIOAMWCH,  JaThl,  WHIAEKCHI,  aJpecaThl).
Henoodopmiennasie mim HenpaBUiIbHO 0()OPMIICHHBIC JOKYMEHTHI BO3BPAIAIOTCS
WCITOJTHUTEIISIM Ha JJOPa0OTKY.

8.4. Ilucbma m Matepuaiabl IO YCTHOMY PAacCMOTPEHHUIO OOpalieHui TrpakIaH
XPaHATCS MATh JIET, MOCIE YEr0 YHUUTOXKAIOTCS.

8.5. Ilo wucTedeHMH YCTAaHOBJIEHHOTO CpOKa XpaHEHHs JIOKYMEHTOB IO
MPEJIOKCHHSIM, 3asBJICHUSM U >Kajlo0aM TpaKJaH COCTaBsieTcd akT o0 uX
YHUYTOXEHUHU, KOTOPBIA MOINUCHIBAECTCS WIEHAMU DSKCIEPTHOM KOMHUCCHH U
YTBEPKJIA€TCA JUPEKTOPOM 00Pa30BATEIHLHOTO YUPEHKICHHUS.

9. OTBeTCTBEHHOCTH 32 HAPYLIEHHE 3AKOHOAATeIbCTBA 00 00paleHusAX
rpasKaaH.

9.1. OTBETCTBEHHOCTh 3a OpTaHU3AINMIO PACCMOTPCHHS OOpaIICHHWH TpakIaH
Bozsaraercst Ha pykooautesst MbOY «IIpuroponnas COLL».

9.2. IlepcoHasibHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U KAayeCTBEHHOE
paccMoTpeHue oOpallleHuii rpa)/iaH, IOArOTOBKY OTBETa B YCTAHOBJICHHBIN CPOK U
JIOCTOBEPHOCTD U3JIOKEHHBIX B HEM JaHHBIX, BO3JIAracTCs Ha HENOCPEACTBEHHOIO
ucnojHuTenss. OTCYyTCTBUE HEMOCPEICTBEHHOTO MCIONHUTENS (00JIe3Hb, OTIYCK,
KOMaH/JMPOBKA U T.II.) HE CHUMAET C PYKOBOAMTENS LIKOJIbI OTBETCTBEHHOCTH 32
CBOEBPEMEHHOE 1 KaYEeCTBEHHOE PACCMOTPEHUE O0paIlleHUI rpakKIaH.

9.3. HenpaBomepHEBIil 0TKa3 B MpHEME WM PACCMOTPEHHH OOpAaIeHUH TpakIaH;
HapylIEHUE CpPOKOB WJIM MOpAJKAa HMX PACCMOTPEHUS; NPHUHATHE 3aBEIOMO
HEOOOCHOBAaHHOTO, HE3aKOHHOT'O PELIEHUS; MPECIEeI0BAHUE TPAXK/IaH 3a KPUTHUKY;
MPEIOCTaBIEHUE HEAOCTOBEPHOW HMH(OpManuu 100 pas3riiallieHue CBEIECHUH O
YaCTHOM XMW3HU TpaxaaHuHa (0e€3 ero coriacus), a TaKkKe APyrue HapyleHus
3aKOHOJATEIbCTBA 00 OOpAalllEHUAX Tpa)kAaH BJIEKYT 3a COOOW OTBETCTBEHHOCTH
JIOJ>KHOCTHBIX JIML B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickon denepannu.

10. 3akar04UTeIBHBbIE MOJI0KEHHS.
10.1. Hactosmiee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C Y CTaBOM IIKOJIBI U
BBOJMTCS B ICHCTBHE B YCTAHOBJICHHOM UM TOPSIKE.
10.2. U3menenus B HacTosimiee [looxeHre MOryT ObITh BHECEHBI TIPU U3MEHEHUU
3aKOHO/IaTEIbCTBA B 00JIACTH PACCMOTPEHUS OOpaLICHUM rpaXKaaH.



